February 3, 2019


Director of Human Resources for CORA Services

I am writing to apply for the Human Resources Coordinator position.  I saw the advertisement posted on Indeed, and I became very interested. I am very familiar with CORA Services as I needed their support throughout my childhood.  After reviewing the job description carefully, I am confident I would be an excellent candidate for this position.

[bookmark: _GoBack]I recently graduated from Alvernia University with a Master’s degree in Business Administration. Prior to pursuing graduate school I received my bachelor’s degree in Business and Human Resource Management. Since June 2018, I have been working as a Human Resources Coordinator with UGI Energy Services where I have been able to apply my knowledge and serve as a successful Human Resource Professional. I am currently a HRCI Certified professional, and I desire to become SHRM certified over the next year. In addition, I have HR consulting experience with Paragon which has helped me gain experience within a variety of industries. As a human resource professional it is part of the job to approach people on a regular basis with a variation of conversation types. I believe the skills I have gained throughout my previous work experience will empower me to be a successful member of the CORA Services Human Resources Team. 

My experience at all of my previous positions have given me the ability to develop a strong work ethic, and the ability to have good people skills. The knowledge and skills I have attained through my education, club associations, and work experiences enable me to be a great candidate for this position.

I look forward to discussing my background and accomplishments with you and learn more about the job requirements. I would be thrilled with an opportunity for a personal interview and can be available at your convenience. Thank you in advance for your time and consideration.

Sincerely,


Virginia L. Thress
11820 Brandon Rd 
Philadelphia, PA 19154
Enclosure

