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Dear Hiring Manager:

It is with great professional enthusiasm that I approach CORA Services with the goal of exploring opportunities, such as the HR Coordinator opening posted at Indeed. Equipped with a Bachelor’s of Science degree in Psychology from Liberty University, I am well-prepared to align my skill set with any position that requires a proactive individual who strives to exceed expectations on every assignment.

My resume is enclosed for your review; accomplishments include:
· Successfully act in capacity of mentor and support lead for community and organization vectored events and programs.
· Authored effective and aggressive syllabus providing intensive instruction opportunity. 
· Managed activities related to Advisory Board and Lehigh Valley mental health network. 
· Fosters and builds strong and far reaching relationships with clientele, external and internal stakeholders and affiliates maximizing effectiveness of programs and events.

In addition, I possess outstanding time-management skills and work well in team-driven environments. You will find me to be a highly productive individual, quick to grasp essential procedures and protocols, and possessing the stamina to do whatever it takes to complete the task set before me.

Should these characteristics and a solid work ethic be a good fit with your company, I would look forward to an opportunity to discuss my qualifications in detail. Until then, thank you for your time and consideration.

Sincerely,

Bonita Linton
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