Orien Da Nang Collazo
1138 Wellington Street ● Philadelphia, PA 19111
Danang77@yahoo.com ● 267-253-4674


[bookmark: _GoBack]To Whom It May Concern:
		
It is with extreme pleasure and enthusiasm that I write this letter expressing an interest for part time employment within your company. I have been a stay at home parent for the past several years and am eagerly interested in returning to the work force.

My strong work ethic and attention to detail would prove extremely valuable to a organization that makes customer service its top priority. I possess strong organizational skills with the ability to prioritize and work on multiple projects at once. I am a born leader, self-motivated, energetic individual, with the ability to demonstrate flexibility and adaptability to change. In addition, I also communicate well with customers, staff, and management to get the job done.

I would welcome the opportunity to speak with you personally to discuss how my background can benefit your company. Please feel free to contact me at your earliest convenience. I have enclosed my resume for your review and am willing to provide references upon your request. 

Thanks for your time and consideration. I look forward to hearing from you soon.

Sincerely,


Orien D. Collazo





