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January 19, 2019
Cora Services
To Whom It May Concern:
Attached, you will find a copy of my resume in response to the Department Assistant position.  As my resume demonstrates, I have over 30 years of secretarial experience in diverse organizations.  My keyboarding speed is over 90 words per minute and I am familiar with Microsoft Office programs and a variety of data management systems.  
I look forward to hearing from you soon. My phone number is 267-240-2069
Sincerely, 


Wendy S. Laverty

