Kevin Richey 
[bookmark: _gjdgxs]18 Homestead Place Ridgefield Park, NJ 07660 | 201-724-9904 | kevinarichey@yahoo.com
SUMMARY
Human Resources Student perusing my passion in the field. Seeking an opportunity to use, and continue to build, my technical, problem solving and communications skills in your organization. 
EDUCATION
Bachelor’s Degree in Human Resource Management 
Rowan University, Glassboro NJ					         	     Graduation: Expected May 2019
Associates degree in exploratory studies
Bergen Community College, Paramus NJ			          Graduation: September 2013- January 2017
	Awarded a Scholarship in May 2014 for high GPA
EXPERIENCE
Employee Relations intern Rowan University 						             
January 2019 – Current 									GLASSBORO, NJ
· Assist in all aspect of the Employer Relations function within the Office of Career Advancement 
· Research targeted employers and organizations to strengthen the OCA’s corporate relations
· Maximize student employment opportunities by providing contacts and organized communication and collaboration 
· Plan and organize all the career services for all Rowan Students 
· [bookmark: _GoBack]Assist the payroll staff with Federal Work Study payroll and paperwork
Transportation night manager | jack daniels motors  
October 2015- January 2017								          Upper Saddle River, NJ
· Organize, transport and deliver high quality cars in a timely manner to achieve maximum efficiency
· Perform all daily safety, maintenance and production duties
· Ensure safe and proper closing of the plant, and timely opening in the morning
· Conduct interviews and hire new employees
 Transportation driver | Jack daniels motors 					
November 2013- October 2015							          Upper Saddle River, NJ
· Transport top of the line cars to designated locations 
· Liaison with salesman, service staff, and customers 
· Perform all facility duties to ensure maximum quality of the plant 
· Complete the assembly line of new car drop-offs at the plant  
MORE ABOUT ME 
· Very proficient in the use of computer with all the operating systems including Microsoft 
· Calm, courteous and dedicated individual with a proven track record as a trusted employee
· Tau Epsilon Phi Fraternity Member 
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