Ruperta Rodriguez
414 Hellerman Street, Philadelphia, PA 19111 | 215-510-1898 | rrod414@gmail.com
February 5, 2019
Cora Services
Human Resources Director
Dear Cora Services:
While searching on line for an available Human Resources Coordinator position, I learned of Cora Services open position.   I am very interested in interviewing and presenting my Human Resources coordinator skills for this posted position.  
My resume attached will show that I have over 10 years of experience in Human Resources and administrative experience.
[bookmark: _GoBack]My attention to detail working with contracts and my customer service skills are what sets me apart from other candidates.   With my skills and dedication, my positive work ethics can add value to this position.  Please contact me via email or cell phone at your earliest convenience.   Thank you for your consideration in reviewing my qualifications.  I look forward to speaking with you.  
Sincerely,
Ruperta Rodriguez
215-510-1898 (cell)
rrod414@gmail.com
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