Sa’Dia Chance
        Tel: 347-584-6102 | SChance1030@gmail.com
								         
Experienced Program Coordinator with a demonstrated history of working in the non-profit organization management industry. Skilled in Nonprofit Organizations, Microsoft Word, Event Management, Management, and Leadership. Strong community and social services professional with a Bachelor of Science (BS) focused in Psychology from Lincoln University.  

EXPERIENCE:

Wildlife Conservation Society, Bronx, NY 			   	         January 2017 – PRESENT
Human Resources, Workforce Program Coordinator						
· Conducts pre-screening and selections following the established program policies and criteria 
· Coordinates program logistics, securing required meeting locations and training equipment 
· Presentation speaker to promote and market - Future Leaders Program; Create and distribute material; Oversees budgeting and processing of payments.
· Fosters and maintains positive relationships with new, existing and potential partnerships 
· Recruits and conducts training for hundreds of youth employees; Develops, facilitates and administers curriculums; Assigns job placement; Provides feedback and individual counseling to participants  
· Restructure, design and implement program plan to increase retention rates
· Strengthened quantity of WCS youth employment opportunities through NY State Department of Youth & Community Development- Summer Youth Employment Program
· Collaborates with Project Director to assists with the procurement of grants

Wildlife Conservation Society, Bronx, NY 				        November 2015 – January 2017
Human Resources, Workforce Program Assistant                       
· Managed, tracked and maintained confidential files, reports, electronic data also stipend payments   
· Scheduled and executed meetings and events for staff, partners, sponsors and participants     
· Developed and maintained graphs, charts and reports of participant data for reporting stats   
· Assessed event budgets, drafted reports and recommended changes     
· Maintain workflow by creating and revising systems; i.e. Record keeping and Scheduling
· Research additional grant opportunities and aide in in the procurement of program funding  

YMCA of Greater New York, New York, NY 		                    January 2016 – January 2018
Global Teens Group Leader  	(Volunteer)				          			
· Managed and upheld the safety and welfare of participants while traveling domestically or abroad  
· Advised and trained participants on social media advocacy, sustainability and fundraising   
· Liaison between parents, staff and participants; assisted in the recruitment of teen participants annually 
· Engaged and assist youth in all pre/post-departure trainings, meetings and events 

EDUCATION:
Lincoln University 	          Bachelor of Science in Clinical/Counseling Psychology 	     May 2015
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CERTIFICATIONS:
CPR/ AED Certified; Not for Profit Management; Wyman Teen Outreach Facilitator; Project Management; and Youth Mental Health First Aid 

SKILLS:
Grant Writing, Ethics and Boundaries, Child Abuse and Maltreatment, Trauma-informed Approach, Dignity for All Students, Community Mobilizing & Organizing, Working with Disabled Youth, Understanding Commercial Sexual Exploitation of Adolescents, QPR   

