          Samir M. Sabir
SamirSabir915@gmail.com
267-671-8236



Education

Drexel University 							    	              			 Philadelphia, PA 
Bachelor of Science in Business Administration 		            			 			            June 2017 
Major: Legal Studies			                  			                                   Minor: Business Communication
								         	        
Experience 

Penn Lodge Hotel and Suites									                 Philadelphia, PA
Hotel Manager											            July 2018 - Present
· Experience includes contracting roofers, masonry workers, landscapers, construction workers, and maintenance workers, etc. to complete various renovation projects.
· Sourcing, interviewing, hiring, training, and scheduling maintenance and housekeeping personnel to fill necessary requirement. 
· Maintaining hotel brand by improving promotion using SEO optimization
· Managing hotel occupancy and processing related paperwork.

Comcast, Inc.                                           								                 Philadelphia, PA
Talent Acquisition Coordinator                             						             March 2018 – August 2018
· Fulfilled temporary contract to assist in talent acquisition. 
· Analyzed cases submitted by hiring managers to create a seat within the organization for new hires by carefully assessing all specific details pertaining to the positions. 
· Experience using SAP and ZenDesk (HRSS) to create seat for new hires 
· Experience using SAP Success Factors to post open positions to Comcast hiring platform.
[bookmark: _GoBack]
Kabobeesh Restaurant, Inc.                    	                                                                          Philadelphia, PA (Northeast Philadelphia and)
Manager of Operations 								                   November 2016 – October 2018

· Experience in managing the restaurant successfully including financing, corporate and personnel relations, contractual agreements, property management, facilities design and layout, promotion, and customer relations 
· Conducted and attended meetings required for smooth operations in kitchen.
· Responsibilities include inventory control and management, purchasing, recruitment, training, staffing and security.
· Managed staff including scheduling, job specifications and performance evaluations. 

City Souvenirs, Inc.     			  							                      New York, NY
Manager of Operations 						  		                    October 2014 - November 2016
· Responsibilities include financing, corporate and personnel relations, contractual agreements, property management, design and layout, promotion, staffing, training and, customer relations.
· Experience includes managing business assets of multiple store locations in premier flagship retail locations in Midtown Manhattan, control and management of $500,000+ worth of inventory, purchasing, recruitment, training, staffing and security.
· Facilitate and organize meetings with engineers and corporate real estate agencies to acquire property and establish a working retail location with revenue of $15,000-$30,000 daily.

Kabobeesh Restaurant, Inc.                    	                                                            Philadelphia, PA (University City and Queens Village)
Manager of Operations 								                               June 2005 – October 2014

· Experience in managing the restaurant successfully including financing, corporate and personnel relations, contractual agreements, property management, facilities design and layout, promotion, and customer relations 
· Conducted and attended meetings required for smooth operations in kitchen.
· Responsibilities include inventory control and management, purchasing, recruitment, training, staffing and security.
· Managed staff including scheduling, job specifications and performance evaluations. 

Eclipse Hookah Lounge, Inc.         								                 Philadelphia, PA
Operations Manager 								                     December 2013- October 2014
· Managing experiences include financing, corporate and personnel relations, contractual agreements, property management, facilities design and layout, promotion, and customer relations.
· Responsibilities include inventory control and management, purchasing, recruitment, training, staffing and security.
· Researched and developed marketing mix for the geographic area including a public relations campaign

Aker Philadelphia Shipyard, Inc.                      						 		Philadelphia, PA
Human Resources Assistant								       September 2011- March 2012
· Experience in assessing future applicants including, reviewing and evaluating resumes, interviewing, and determining skill sets pertaining to employment needs. 
· Responsibilities include tracking applications, HR analytics, attending grievance hearings, attending unemployment hearings, preparing and updating organizational reports, attending job fairs, and attending arbitrations.
Planning Assistant									                   March 2012- June 2012
· Responsibilities include formulating reports, which reflect current and future production.
· Experience in preparing weekly production manuals for ongoing procedures.

Project Experience 
						 		
Aker Philadelphia Shipyard Apprenticeship Program                                                                                                    Philadelphia, PA
Assistant coordinator								        	       December 2011 - March 2012

· Assessed future applicants including, reviewing and evaluating resumes, interviewing, tracking applications and determining skill sets pertaining to employment needs.
· Posted advertisements and attended job fairs to find eager individuals who were willing to invest five years in the apprenticeship program to gain a career as welders and shipbuilders  

Skills
Software: Microsoft Office (Word, PowerPoint, Excel, Access, Outlook), Photoshop CS, Kronos, SAP, SAP Success Factors, ZenDesk, Ask HRSS, Drake Accounting 
Operating Systems: ME, XP, Vista, Windows 7, Macintosh
Language Skills: Urdu, Hindi, and Punjabi

Activities

Bensalem Democratic Committee (Active Member 2016-Present)               Lindy Scholars Program (Active Member 2010- 2012)                                   Brand Ambassador (Active Member, 2016)                                                                                     Shiftgig (Active Member, 2016-Present) 
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