Steven Williams, B.S.
166 E Tulpehocken Street, Philadelphia, PA 19122    (267) 269-8290       prodigypreparatory@gmail.com

I am a determined individual dedicated to enhancing lives through education and creativity.  I’ve been a leader in most positions as well as a team player who is committed to being ethical and professional at all times.  My experiences and education will demonstrate that I can be a vital contender in my field.

Employment History

Family Support Services								Philadelphia, PA
Supervising Lead Teacher/ Family Reconciliation Therapist            	              September 2015 – Present
· Provide leadership through team building, policies and procedures, and creating a safe environment for staff.  
· Coordinate and monitor staff through time sheet, holding all teachers and staff accountable 
· Prepare and interpret narrative and statistical reports 
· Record detailed observations of clients to inform the Department of Human Services and Community Umbrella Agencies 

	Brightside Academy (SDP subcontractor)
	Philadelphia, PA


Head Start Lead Teacher 						            August 2013 – August 2015
· Facilitated a HeadStart class of children ages 3-5 through initiating and maintaining relationships with parents and families.
· Developed and implemented Acclero themed lesson plans 
· Cultivated and environment in which parents became active and volunteered

School District of Philadelphia							Philadelphia, PA
Emotional Support Classroom Assistant				          September 2012 – June 2013
· Redirected and deescalated misbehavior 
· Assisted in preparing lesson plans according to each child’s individual education plan that can benefit the child in the classroom and at home 

Rising Stars CCLC II								Philadelphia, PA
Director								     February 2011 – February 2012
· Supervised and trained staff through daily memos and monthly meetings 
· Adhered to the Department of Public Welfare and Keystone Stars’ requirements
· Collected payments and recorded into ProCare software

Early Years Development Center						               Philadelphia, PA
Group Supervisor							        January 2010 – February 2011
· Trained staff on the Core Knowledge Curriculum
· Taught children ages 4-5 in an explorative and productive manner using educational playtime
· Documented each child’s progression through observation tools such as child service reports, anecdotal observation, and pre-k assessment tools.

Brightside Academy							               Philadelphia, PA
Assistant Group Supervisor						May 2009 – January 2010
· Initiated classroom activities and created lesson plans that involved STEM and the arts
· Completed attendance reports, medication logs, and incident reports in a timely and thorough manner

To Our Children’s Future of Health (AVRP)						Philadelphia, PA
Youth Program Assistant							January 2008 – May 2009
· Carried out goals, themes, and schedule of the program to provide a high quality experience for the children
· Supervised and participated in activities that involved being indoor and outdoor
· Provided a safe environment for children ages 5-15

Education
	Chestnut Hill College
	January 2017 – May 2018

	M.S in Instructional Technology / Instructional Design

	
Chestnut Hill College 
	
January 2011 – May 2013

	B.S in Early Childhood Education/ Minor in Psychology 

	
Community College of Philadelphia
	
September 2007 – December 2009

	A.A.S in Early Childhood Education/ Minor in Art



Skills and Certifications
· 
· Microsoft PowerPoint, Word, Excel 
· Adobe Creative Cloud
· Web design software
· ETO
· Google collaboration software
· [bookmark: _GoBack]Pennsylvania DPW codes
· National Association for the Education of Young Children
· Pediatric First Aid CPR
· Mandated Reporter 







