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To Whom It May Concern:

I am a goal-oriented individual that possess many skills and education that qualifies me to be a candidate for the position of ___position title______ with ____name of Company_____. 

I carry myself in a very professional manner and possess a positive attitude that is often contagious.  I’ve worked with people of diverse ages as I have been in the education field possessing many executive positions for years and am now transitioning into the Instructional Design Field.  

My experience as an educator and supervisor helped me to posses the qualities to be patient, mature, and ethical while leading and inspiring.  Although I am moving to a different field, my passion for education remains; which is why I am considering teaching design, multimedia, development, and LMS manipulation. I am currently enrolled in the Master’s program for Instructional Technology specializing in Instructional Design at Chestnut Hill College.  My education will give me the knowledge and the skills to identify effective learning models and develop processes to educate on a higher level.  

The resume included should give you concrete material on why I am viable candidate for the position.   I am a hard worker that continues to grow in my field and uses all of my knowledge and skills to help make ethical yet passionate decisions to enhance the life of others. 

Thank you for your time and consideration. 

Sincerely,

Steven Williams, BS 
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