Substance Abuse Counselor
To Whom It May Concern,

Enclosed is a copy of my resume for your review and consideration for the drug and alcohol counselor position that is currently available. I am interested in working for an organization that provides employment stability as well as opportunities for advancement.  I am interested in expanding my professional horizons by seeking new challenges that will enable me to utilize my skills and education. 

I have eight years experience in the drug addiction-mental health/social services field, including supervisory experience.  I have experience working with, adolescents, adults, and geriatrics with chronic mental illness, emotional and behavioral problems, substance abuse disorders, personality disorders, HIV/AIDS, and developmental disabilities. My experience includes bio-psycho-social assessments, mental status exams, crisis intervention, individual and group counseling, treatment plans, and case management.  

I have excellent interpersonal, communication, time management, organizational, and computer skills.  I am hardworking and dependable.   I am certain that my experience and skills would be significant contributions to your team.  I look forward to hearing from you.

Sincerely, 

Tony E. Ramos.

TONY E. RAMOS
Address: 14005 Bruce B Downs Blvd, Tampa FL 33613

Cell Phone (267) 269-1535

tframos@verizon.net 


EMPLOYMENT

PHMC (Public Health Management Corporation)

03/2012 to 07/01/2013 FIR Evaluator

            Conduct clinical assessments for FIR individuals establishing a methodical referral process to appropriate substance abuse/mental health treatment sites in the city of Philadelphia, PA.

Coordinate eligibility of referred population under the criteria of the main Health Care providers (CBH/BHSI) in the state of Pennsylvania.

Circuit Judicial Court (Philadelphia, PA)

03/2012 to 06/2013 Court Assistant

Provide highly complex case processing and coordination of judicial activities in a Judge’s, Magistrate’s, or Clerk of Court’s Office.
APM

04/2012- 09/2012 (Intensive Outpatient Counselor)

Provide counseling, education and support to individuals and families experiencing drug addictions.

Evaluate and monitor the effectiveness of treatment programs with a focus on high-risk populations including youth and pregnant women with emphasis on prevention and/or behavior modification. 

Methodist Family Services

03/2011 to 07/2011 Case Manager
Assessing and facilitating the entry of shelter and transitional residents into housing units

Develop individualized family service plan including identification of existing barriers to self-sufficiency, setting housing and income goals and developing action plans. Drug counseling represented a main component of the program.

Make referrals to appropriate providers and resources.

Hispanic Family Center 

07/2010 to 04/ 2011.  Drug and Alcohol / Mental Health Counselor.
Assist substance abuse and mental health clients in the process of recovering from their addictions and afflictions while co-occurrence patterns were present, daily individual and group sessions were conducted to help them overcome dependencies and adjust to life; main target were high-risk populations  such as  ex-offenders, youth and pregnant women.

Appropriate treatment plans leading to identify causes of addiction and monitor client’s progress represented the main objectives of the program. Work very closely with Probation and Parole offices on regular basis.

Goodwill Southern New Jersey 

08/2007-05/2010 Program Coordinator 
Oversee the development and implementation of an ex-offender mentoring program, assessing, screening, monitoring, and referring clients with recent criminal backgrounds, mostly related to drug and alcohol abuse, to the appropriate health and social services to meet their socioeconomic needs and restore them to self-sufficiency in a community setting.

Community Integrated Services

04/2006 – 05/2007 Mental Health Employment Consultant 
Conduct comprehensive assessment for mental health and substance abuse consumers.  Develop and monitor job opportunities, provide skills training, and counseling for Mental Health and Developmental disabled individuals.  Build up relationships with providers to support individuals in attaining a diversity of services such as housing, employment opportunities, emotional care, financial assistance, and legal advocacy.


Lutheran Services Florida

08/2002-08/2005 Job Developer/ Instructor.
Work with local employers developing suitable job placements and performing job-coaching duties.

Provide education and training to clients and   families to reach self-sufficiency.
Assist program participants in acquiring the skills necessary for successful job placements.


FLC Associated Corp

06/2000-07/2002 Paralegal
Assist clients as paralegal in the fields of Civil and Immigration laws. 


Caracas Rehab. Center, Venezuela

01/1995- 03/2000 Counselor, providing legal counseling to ex-offenders referred by humanitarian organizations.


Cuban law offices (Organizacion Nacional Bufetes Colectivos).
12/1983/09/1994 Attorney at Law, Specialized in Civil and Criminal Law.

SUMMARY OF QUALIFICATIONS.
Drug and Alcohol Counselor
Master Degree in Law .
Bilingual English/Spanish
Certified Job Developer trainer
Paralegal 
Computer Literate 


