Christa E. Nightwine 
484-682-4781- c.nightwine95@gmail.com - Glen Mills PA [image: ]
EDUCATION:
Kutztown University of Pennsylvania 			                                                      Kutztown, PA 
College of Liberal Arts and Sciences				                                                  May 2018
Bachelor’s Degree in Clinical Psychology 	
	                                           
Relevant Coursework:
· Information Needs and Services
· Abnormal Psychology
· Experimental Psychology
· Criminology
· Contemporary Social Problems 
· Social Work I
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WORK EXPERIENCE:
Lehigh County Adult Probation                                                        			           Lehigh, PA					                                                                    December 2018 – May 2018 
Intern
· Entered case data, utilizing various computer programs, related to the progress of defendants within the House Arrest, ARD, General and Drug Intensive units. 
· Assisted officers daily with various assignments including House Arrest scheduling, field contact home searches, as well screening defendants for drugs and alcohol   
· Scribed, edited, and summarized PSI reports to be later reviewed by officers 
· Assessed fines and determined costs related to defendants on ARD

Kutztown University Alumni Foundation                                                                                Kutztown, PA                   				                                                                                December 2018 – May 2018 
Student Phone-a-thon Caller 
· Entered and organized data into computer software system related to alumni and donors
· Utilized effective communication skills with alumni by conversing about their personal experience at Kutztown
· Quickly built rapport with alumni through personal and engaging attitude
· Elicited donations for educational advancements, tuition assistance, and psychology based student led research

Comcast Spotlight                                                                                                                Chesterbrook, PA
                                                                                                                                                                September 2018 – Present
Digital Ad Ops Traffic Coordinator (Contractor)       
· Input titles of clients advertisements and follow specific ad airing instructions  
· Reviewed and revised broadcasting schedule and ad placement to conform to the clients request 
· Communicated regularly and effectively with Comcast Sales department in regards to missing, late or inaccurate advertisements 
· Worked efficiently to meet advertisements monthly broadcasting deadline 






La Locanda Ristorante Italiano                                                                                                Edgemont, PA                                                                                                                                        
[bookmark: _GoBack]                                                                                                                                   December 2017 – Present 
Hostess
· Warmly greeted guest and escorted them to the dining room
· Managed seating reservations and assignments 
· Answered and directed calls, coordinating reservations and inquiries 
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SKILLS: 
· Microsoft Office Suite: Word, Excel and PowerPoint 
· Google Applications
· Outlook
· TPX Slack 
· Open Ad Stream 
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