11 Lexington Court
Churchville, PA 18966


January 23, 2019

To whom it may concern:

It takes an exceptional person to succeed in the field of Rehabilitation and Human Services in order to help people achieve sobriety and lead happy and productive lives. With my patience, dedication, empathy, knowledge, and never give up spirit, I am that exceptional person. My passion is working on the rehabilitation side focusing on the sector of drugs and alcohol. This position of a drug and alcohol case manager appeals to me because I would be taking my knowledge fresh out of college and applying it in the field. 

I have enclosed my resume for your review. As you can see, the qualities and experience I possess would make me the ideal candidate for the position of the Adolescent Substance Abuse Case Manager. I push myself to go above and beyond and am always looking for a challenge. I have leadership skills, impressive grades, and am always willing to learn something new. A deep compassion for helping people drives me to volunteer and dedicate my time for so many charities. I strive to do my best and will not accept any less from myself. Throughout my college career, I’ve gained a significant amount of experience and skills that has to do with counseling such as reflective responding, group facilitation, treatment planning, and 12 step programs that could make me be a great candidate for this position. I would not give up on a person struggling with addiction and my experience with mental health can play a big role. There is so much entailed with a person who is struggling with addiction. In my internship for college, I worked on the human services side and taught adults with intellectual disabilities life skills. It was very rewarding. With my major in Rehabilitation and Human Services, minor in Psychology and my Associates degree in Social Services, I have knowledge of all sides of the spectrum.

I appreciate the opportunity for allowing me to send you my resume. I know I would be an asset to Cora Services. Please consider me for the position of the Adolescent Substance Abuse Case Manager. If you think I am a fit for Cora, please contact me so we can set up an interview. I am looking forward to hearing from you. 


Sincerely,



Jillian Kaye
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