



Marian Anderson
7250 Walnut Street, Apt. B415
Upper Darby, PA 19082
610-931-1793
marian.anderson2012@gmail.com
January 18, 2019

Cora Services, Inc.
8540 Verree Road
Philadelphia, PA 19111


Dear Human Resources Administrator:

I am applying for the Department Assistant position that was advertised on Indeed.com. In my previous job experiences, I have performed my assignments with a high degree of skill and professionalism. I am confident that my human service experience, strong administrative ability and leadership skills will allow me to thrive at Cora Services, Inc.
My current objective is to obtain a position that will fully utilize my skills and offer an opportunity for continued professional growth. The enclosed resume provides more details on my qualifications.

I believe in excellence and have always dedicated myself, my talents and my creative abilities to ensure the successful accomplishment of any organizational goals. My positive attitude and willingness to give 100% make me a valuable asset to any company that would employ me. I am confident that my skills will be an asset and have a favorable impact in your organization.

I look forward to hearing from you in the near future and hopefully to schedule an interview in which to learn more about your company, its goals and how I may be able to contribute to its continued success and growth.

Thank you for your consideration. 


Sincerely,


Marian Anderson
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