Brittany A Casler

531 Hoffnagle St

Philadelphia, PA 19111

Caslerb1@gmail.com

215-459-2326



To whom it may concern:

         My name is Brittany Casler, and I am excited to be applying for the Human Resources Coordinator at CORA. As you will see on my attached resume, I have 6 years of professional experience with Human Resources and field management. During my professional experience I have conducted the hiring and training of employees and staff, and also created and maintained all employee files in accordance with the State and Federal regulations. This has provided me with the various skills and experiences required to be a Humans Resources coordinator at CORA. I know I am a perfect candidate for this position! 

In reference to the requirements of the job description I have: 

•    Bachelors degree 

•    Over 6 years of experience maintaining data and personnel files in accordance to state and federal regulations. 

•    New hire orientation

•    Payroll administration experiences

I would also love to work for CORA because my son attends the Early Years program and has already learned so much. He was welcomed into the CORA family from day one, and I feel confident that I have chosen the best place to send my child. I live in the Fox Chase area and we have taken part in many of the family events provided by the agency. I am thankful for all that CORA does for the community, and I fully agree with CORA’s mission. I would be honored to have an opportunity to become a part of this agency and all that CORA represents. 

[bookmark: _GoBack]I would appreciate the opportunity to discuss this job position at CORA, as I feel that I would surely be an asset to the agency. I thank you for taking the time to consider my resume and application, and encourage you to contact me for more information if needed.

Thank you,

Brittany A Casler
