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· Objective:
I am seeking employment with a company where my experience and education will help to meet and surpass the organization’s goals.
· Experience:
Women’s against abuse  October 2017- present 
Facilities Supervisor 
· Responsible for supervision of the housekeeping and maintenance staff at two one hundred bed safe Havens and one transitional housing location, assigns facilities work orders and record all work request  and assignments. 
· Management of schedules and also time card approval through the adp time card system. 
· Ensures all documentation for required building, equipment, inspections and emergency drills are up to date also manage the agency vehicle’s. 
· Ensure that each residential site are prepared for inspections, schedule donation pick-ups and deliveries. 
Women’s Against Abuse   May 2014 – October 2017
Housekeeper / Maintenance assistant 
· Perform janitorial and maintenance duties within Companies residential programs to maintain the upkeep of the facility.
· Drive company vehicle to pick up donations, supplies and transport personnel. 
· Minor plumbing, fixing leaks, unclogging toilets and drains.
· Replace ceiling tiles, change lights bulbs and dusting also over seeing coordinating floor care projects.
York Nursing Home 	September 2012 - May 2014
Lead Floor Technician
· Received instructions from the director or assistant to give directions to the floor technicians.
· Trained floor technicians on procedures and machine operations.
· Cleaned and maintained all floor surfaces by stripping, waxing and buffing. 
· Treated and shampooed carpets and scrubbed tile surfaces.
· Performed general housekeeping including sanitizing locker rooms, rest rooms common areas, dining areas and residential hallways.
Sunrise Senior Living 	May 2007 - January 2012
Porter/Maintenance 
· Sanitized and polished lighting fixtures, marble surfaces. 
· Cleaned carpets an upholstered furniture and draperies.
· Transported small equipment and tools between departments. 
· Replenish supplies and replaced light bulbs. 
· Removed trash and up keep grounds.


