Maria T. De Jesus
7117 Claridge Street
Philadelphia, PA 19111
215-284-3255
bzbee2u@gmail.com
March 2, 2019
Cora Services

Cora Services
8540 Verree Road
Philadelphia, PA 19111
Dear Hiring Manager:
I am writing in response to your advertisement in the company’s website for an Administrative Assistant Early Childhood .After reading the job description I am confident that I may be a good fit for this position. 
I would bring to your company a broad range of skills, including:
Spanish- fluency in oral and writing  ability
Consistently establish and maintain friendly, positive communication with students, parents and co-workers
Exceptional organizational abilities
Solid work ethic and a friendly professional attitude.
I would welcome the opportunity to further discuss this position with you. If you have questions or would like to schedule an interview, please contact me by phone at 215-284-3255 or by e-mail at bzbee2u@gmail.comI have enclosed my resume for your review, and I look forward to hearing from you.
Sincerely,
María T. De Jesús
Enclosure: CV
