Doris Young


2002 Bridge Street 

Philadelphia, PA 19124

215-495-9897 (cell)

215-848-4832 (home)


dorisyoung2002@gmail.com
Education

Associate Degree in Early Childhood Education  

Northampton Community College




2016-Present 

High School Diploma

Jules Mastbaum
1998-2001

Employment History

Maternity Care Coalition Early Head Start   

`


2014-Present 
Young Toddler Teacher  

· Work with program staff and various partners to meet individual educational needs of children
· Adaption of classroom environment and curriculum to meet the needs of all the children 
· Implementation and individualization of services for children through parents activities and committee involvement 
· Conduct parent teacher conferences and go on home visits to discuss the child’s developments growth as well as develop goals 

Childspace Cooperative Development Inc. 




2011-2014
Community Organizer

· Site Visits to Child Care programs

· Outreach to constituents and legislators

· Recruit providers to be involved





· Meeting coordination 

· Keep informed about issues impacting early education

· Assist director in fundraising, board duties and staff supervision

Childspace Cooperative Development Inc.





2008-2011
Program Assistant

· Meeting coordination 

· Database system maintenance 

· Help with newsletter print and electronic

· Helping program director achieve program goals with a variety of tasks

Childspace Cooperative Development Inc.





2006-2008
Administrative Assistant

· Office Management

· Answering and directing all incoming telephone calls

· Maintaining files and calendars

· Office supply purchasing 

· Database system maintenance

Childspace Too Daycare Center

2002- 2011
Assistant Teacher
· Supervise children 

· Assist teacher with daily activities in the classroom

· Help prepare food when needed

· Come up with daily projects for children
Additional Skills
· Web & Tech savvy

· Proficient in Microsoft Office

· Database Management 
· Invoice Processing and Billing
Certifications
· CPR

· First Aid

· Fire Safety

· CDA (Child Development Associate)

