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Erica Mitchell
430 Gribbel Road
Wyncote, Pa 19095
To whom it may concern, 
With a Bachelor Degree in Liberal Arts and a high school Diploma I have acquired a great deal of computer background. Having taking numerous classes that surround Microsoft Office I can say that I am able to reciprocate what I have learned.  
 The enclosed resume will highlight my career accomplishments and showcase my expertise to effectively access, review, evaluate, synthesizes, and communicate information in both traditional and creative formats, which I believe will be of value to your company. My past experience has allowed me to become proficient in a number of useful forms of technology. I am passionate about the function of computer software’s and the effect they have on learning and student success.
One of my greatest strengths is maintain a well-organized work stations. I also posses exceptional communication, interpersonal, and problem solving skills, enabling me to collaborate with diverse group of indivuals and resolve issues, technical otherwise, in a prompt manner.
I welcome the opportunity to meet with you to discuss how extensive computer experience and skills would benefit your company. Thank you for your time and consideration, and I look forward to hearing from you soon. 

Most sincerely,

Erica Mitchell
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