Michelle Dubyk 
(215)-704-7386 
michelledubyk@yahoo.com
218 Mount Carmel Avenue, Glenside PA, 19038

EDUCATION 
Immaculata University, Immaculata, PA          	           Expected Graduation Date: May 2019
Bachelor of Arts | Major: psychology 
GPA: 3.37/4.00
[bookmark: _gjdgxs]Honors: Psi Chi International Honor Society in Psychology, Colonial States Athletic Conference Team Academic Award: 2015-2018
Relevant coursework: Foundations of Psychology, Lifespan Development, Child Development, Sociology of Mental Disorders, Sociology of the Family, Working with Adolescents, Abnormal Psychology, Principles of Psych Testing, Applied Psychology, Brian and Behavior, Experimental Psychology I and II
PROFESSIONAL EXPERIENCE
Montgomery School 	Chester Springs, PA
Teacher’s Aide	(Temporary) October 2018 – Present
· Provide care and supervision for children Pre-K through 8th grade. 
· Lead in-class activities.
· Supervise activities the children participate in. 
· Show basic exercise and movement for the children to do. 
· Guide children one-on-one with their homework and studies. 
Bishop McDevitt High School 	Wyncote, PA
Guidance Counselor Intern	(Temporary) January 2018-June 2018
· Evaluated students with the guidance counselor to help with everyday life problems.  
· Scheduled private meetings between the students and the guidance counselor. 
· Assisted and guided students with daily situations and the college application process. 
· Observed meetings with the guidance counselor and students/teachers/and other faculty members. 
· [bookmark: _GoBack]Provided input to help benefit the students. 
Corporate Claims Service	Bensalem, PA 
Office Assistant 	May 2016-Present
· Assisted adjusters in daily responsibilities.
· Filed for police reports on accidents.
· Documented recorded statements from witnesses. 
· Fulfilled special projects assigned to me in timely fashion.
· Gained better insight and experience on working with co-workers and clients.
· Worked on excel for documenting payments. 


Village Diner	Glenside, PA
Waitress	May 2011-August 2018
· Displayed enthusiasm and knowledge about the restaurant's menu and products.
· Provide customers with a satisfactory visit.
· Upheld standards of cleanliness, food handling and safety.
· Problem solved issues that costumers had.
· Scheduled shifts for wait staff.


CAMPUS AFFILIATIONS 
Immaculata Field Hockey 	August 2015 – November 2018
Omicron Pi Epsilon, a social and community service sorority (Treasurer)	April 2016 – Present
Immaculata Research Symposium, Presenter	April 12, 2018



