 : 267-296-2181
:  gizzleface123@mail.com 
1830 Chelsea Rd, Elkins Park PA, 19027

March 7th, 2019
Dear Mr. /Mrs.
[bookmark: _GoBack]I wish to apply for the position Administrative Assistant-Early Childhood Education as advertised on the company’s website (Coraservice.org).
As you can see from my enclosed Resume, I have considerable experience in the child care profession. For the past eight years I have been employed as a professional nanny as you may see in my resume, being a professional nanny, has equipped me with the necessary skills and qualities required in a popular, well-regarded atmosphere.
Having read the job description and person specification supplied, I am confident that I fill all the criteria required in that I am:
· Fully experienced in supervising two or more children at a time.
· Aware of Health & Safety and equality and diversity.
· A good communicator, both written and verbal and able to write reports.
· Reliable and dependable.
· A good team and independent worker.
· Take pride in my work ethics
I have a Golden key International Honor Society in Child Development and am convinced that I can make a positive contribution to your organization if given the opportunity.
If you require any more information I would be happy to provide it and can be contacted either by the telephone number on my resume or by email gizzleface123@gmail.com.
I am available for interviews at your convenience and hope to hear from you soon.
Yours sincerely,
 Giselle James

