JAMILLAH D. DUTTON
8030 Ryers Ave, Philadelphia, PA 19111 | C: 215-847-1961 | jamillah.dutton11@gmail.com


February 22, 2019

Dear Human Resource Coordinator,
[bookmark: _GoBack]      As a highly skilled Early Childhood Professional, I read your posting for an Administrative Assistant-Early Childhood Education on the official Indeed website, and knew this was the position for me. My experiences, along with my qualifications, I am confident I will make a valuable addition to your organization.
     I have extensive experience and knowledge in the Early Childhood Education field, in many different roles,
and would love to share my enthusiasm and experiences with the children and families in your community.  I have excellent organizational and interpersonal skills, lesson planning, and working with children and families from diverse backgrounds. I am a very compassionate, creative, genuine, enthusiastic person, as well as team player. My background includes, teaching infants, thru school-age children. I worked with directors, teachers, and many Early Childhood professionals in Philadelphia, and the surrounding areas. 
     In closing, after reviewing my information, I would enjoy the opportunity to meet with you personally, to discuss my qualifications and credentials, in further details.  
Hope to hear from you soon!

Thank you in advance for your time and consideration.

Sincerely,
   Jamillah D. Dutton
