JAMILLAH D. DUTTON
8030 Ryers Avenue, Philadelphia, PA 19111 | 215-847-1961 jamillah.dutton11@gmail.com

Summary
Talented early education professional with diverse experience in planning and implementing
various activities for promoting physical, social, emotional and intellectual growth of
children, and advice knowledge in the Pennsylvania Keystone STARS program.
Highlights
Positive and cheerful	Training in food handling preparation
Classroom management	Calm and patient
Head Start program knowledge	Reliable
Infant, toddler and preschool curriculum	Excellent communication skills
Skilled in working with at-risk communities [image: ]
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Experience [image: ]

Assistant Director	October 2018-Present
KinderCare Education-Bensalem, PA
         Assist Director with scheduling
[bookmark: _GoBack]         Assist Teachers with lesson planning, room arrangement, and daily, activities
         Maintain staff and children files
         Family Tours


Keystone STARS Quality Coach and PHLpreK Coach          October 2016 to October 2018
Public Health Management Corporation-   Philadelphia, PA
Develop and maintain working relationships with a caseload of 80-100 early care and education and school-age practitioners
Discuss with practitioners by encouraging the engagement of the continuous quality improvement process and the intent and requirements of Keystone Stars
Help facilities interested in requesting grants or awards
Assist practitioners in setting individualized program goals and annual professional development plans in relationship to Keystone STARS standards
Complete annual plans and projections with assigned child care and school-age practitioners to enable them to complete the work toward achievement of a Keystone STAR level
Work with the supportive/collaborative systems to assure the practitioner can access additional services as are needed (e.g. Community Engagement Group, Technical Assistance, Early Childhood Mental Health Consultant, Child Health Consultant, etc.)
Using the available software, the specialist is responsible for recording the progress of all applications assigned to that desk (e.g., PELICAN, internal tracking system)
Attend and participate in meetings with partners such as Certification, ERS, STARS TA, OCDEL
Coordinate with Designator to schedule designation visits
Participates in ongoing professional development and educational opportunities
Coordinate and conduct meetings establishing a community of learners


                                   Lead Teacher and Head Start Teacher                                       August 2011 to October 2016
Grace-Trinity Academy － Philadelphia, PA
Developed interesting course plans to meet academic, intellectual and social needs of
students.
Created and implemented developmentally-appropriate curriculum that addressed all
learning styles.
Promoted good behaviors by using the positive reinforcement method.
Encouraged children to be understanding of others.
Completed all required documentation for the National Head Start program.
Maintained daily records of children's individual activities, behaviors, meals and naps.
Established a safe play environment for the children.
Maintained a child-friendly environment with access to outdoor activities.


Lead Teacher                                                                                 April, 2010 to August, 2011
Lassin Early Learning Center － Philadelphia, PA


Lead Teacher
Time for Tots Childcare Center-Philadelphia, PA                         February, 2005-March, 2010
Education

                          Masters of Science, Early Childhood Education (2017)
Walden University

Bachelor of Science, Early Childhood Education (2012)
Chestnut Hill College － Philadelphia, PA


                            
Pediatric First Aid CPR Certified
Member of the National Association for the Education of Young Children (NAEYC)
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