							Jeanine D. Stith
							4952 N. Hutchinson Street
							Philadelphia, Pa 19141
							(267)-262-2319
							 jeaninedstith1944@gmail.com



CORA Services
8540 Verree Road
Philadelphia, PA 19111
(215)342-7660

February 23, 2019


Dear Sir or Madam,


Please consider me for the position of Child Care Administrative Assistant. When I saw your online post for this position, I was excited about the opportunity to reenter the field of Child care. I am currently a student at Peirce College, and I will shortly complete my degree in Paralegal Studies. Once I complete my degree, I plan to return to the Child care profession. This position would be the perfect opportunity for me to do what I love again. My heart is truly deep-rooted in caring for children. 

[bookmark: _GoBack]I am well acquainted with the Microsoft Office a program which includes Microsoft Word, Power Point, Publisher and Access. I have excellent organization skills and I am at ease juggling competing priorities.  I understand the importance of meeting the needs of students and families, while handling personal information and maintaining confidentiality.

I have also quite an extensive cache of experience working with children. In the past, I have had various childcare positions. I created and directed after school enrichment and social growth programs. I am very enthusiastic about using my extensive experience to invest in the lives and futures of the children at CORA Services. 


I am excited about meeting with you soon.


Sincerely,

Jeanine Stith




