Joffin George Varghese
2801 River Willow Drive, Furlong PA, 18925
joffinvar42@gmail.com
	
	                 215-589-0661
	


EDUCATION

Middle Bucks Institute of Technology							Jamison, PA
Network Certification 						                  	   Graduated: December 2017 

Bucks County Community College									 Newtown, PA
Bachelor of Science 						                  		   Graduated: May 2016
Major: Computer Science									                                    

PROFESSIONAL EXPERIENCE

Cardone Industries										        Philadelphia, PA
   Data Entry/Technician									August 2017-Present
· Perform regular backups to ensure data preservation on Microsoft Access and on main computers
· Transfer data from paper formats into computer files or database systems using keyboards, data recorders or optical scanners
· Sort and organize paperwork after entering data to ensure security
· Maintained operations by following policies and procedures; reporting needed changes.
· Introduced a procedure that organizes various voltages of modules and separate the bad modules from the good modules 
· Responsible for multiple projects throughout the warehouse for leaders in different departments such as working with the senior engineers to figure out ways to keep voltages at an average rate that helps the life span of hybrid batteries for the company and our valued customers
· Pitched multiple ideas to improve production and time consumption and efficiency 
·  Trained multiple employees in a short timely efficient manner 

[bookmark: _GoBack]Verizon Wireless									                     Doylestown, PA
    Sales Representative							          February 2015 – October 2015	
· Perform cost-benefit and needs analysis of existing/potential customers to meet their needs
· Achieve agreed upon sales targets and outcomes within schedule
· Establish, develop and maintain positive business and customer relationships
· Suggest applicable and relevant upsells to help customers walk out the door with everything they need


Sports Authority										         Doylestown, PA
   Cashier 									                   May 2016 – August 2016
· Maintained an organized work space
· Proactively answered questions about liquidation to customers
· Helped customers figure out the right price quick and efficiently 
· Organized the store for different holidays and sales. 


Activities 
Ascension Mar Thoma, Youth President					    September 2014 – November 2016 
Delta Kappa Epsilon, Bloomsburg University
Philanthropy Chairman					                             January 2013 – January 201

SKILLS        														
Microsoft: OneNote, Excel, Word, PowerPoint,Visio, Access.
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