Kayla leveridge

6146 N. Fairhill st

Philadelphia, PA  19120

To who it may concern.

My name is Kayla Leveridge. As I read through your job description on indeed.come, I do realize that I have the qualities you are looking for. I have been an administrative director to three years. During that time, I did general office duties,  trained staff and oversee that daily running of the business. I also have 10 years of childcare experience.  If you have anymore questions, please feel free to contact me at 2158340573. Looking forward to set up an interview with you at you earliest convenience. 

Sincerely,

Kayla Leveridge. 
