Lisa Borine
1006 Friendship Street

Philadelphia, PA 19111

 (215) 518-0373

Borine@Verizon.net

February 26, 2019
The South Philadelphia Navy Yard
Philadelphia Industrial Development Corporation (PIDC) 
Philadelphia, PA 19112

Re:
Receptionist/Administrative Assistant Full Time Position 
To Whom It May Concern:
I am writing to you today in reference to the above listed position which was posted on Indeed.  I have enclosed a copy of my Resume for your review.  My salary requirements are negotiable based upon the position and the overall total compensation package, including benefits. If my qualifications meet with your standards, please do not hesitate to contact me at the above listed phone number.

Thank your for your prompt time and attention to this matter and I look forward to hearing from you in the very near future.

Sincerely,

Lisa Borine

Enclosure

