                                                              Mark A. DiDonato, Sr                                                                                                                               
                                                               2729 Clifton Drive
                                                              Bensalem, PA 19020
                                                               Cell: 267-334-3324   
                                                     E-mail: markbusyman@aol.com 
                                                         	
More than 15 years in the accounting profession, accomplished accountant and administrator with a proven ability to develop and implement strategies that support business and financial objectives. Have led key initiatives that reduced operating costs and increased revenue generation.  Successful administrator by negotiating favorable contracts, ie., equipment, insurance and employee benefits.                             	
       COMPUTER     Microsoft Excel, Access, PowerPoint, Word, XP, QuickBooks 2007/14/17
           SKILLS:              

      EDUCATION:   B.S. Business Administration /Accounting, Peirce College, Philadelphia, PA 
                            Graduated October 2005, GPA 3.6156
                        
Professional Experience
DOMESTIC UNIFORM RENTAL, Inc., Philadelphia, PA                           8/17 – 3/18
Accounts Receivable Clerk                                                                            (Car accident)
· Posting customer’s payments in a timely manner
· Generating various reports to management
· Preparing daily deposits                                                                                                                                                                  

SWEET LUCY’S SMOKEHOUSE, LLC., Philadelphia, PA                         9/16 – 2/17
General Accountant
· Supervised accounting department
· Managed human resources and employee benefits 
· Acted as liaison with outside agencies
· Completed daily cash position report and bank reconciliations for all deposit accounts
· Generating various reports to management
· Processed payroll for 50 employees via Paychex & Paylocity payroll systems

CITYWIDE COMMUNITY COUNSELING SERVICES, Inc. Philadelphia, PA 
Accountant                                                                                                        10/08 – 9/16

· Completed daily cash position report and bank reconciliations for all deposit accounts.
· Provided daily cash position and funding requirements to senior management.
· Single point of contact for all company vendors. Managed all vendor 
 contracts
· Produced reports regarding cost analysis, cash variance and other need reports
       for senior management. 
· Complete monthly bank account reconciliations.  
· Complete journal entries.
· Processed all Accounts Payable functions.
· Handled all 1099 processing.
· Work on identifying cash discrepancies and making necessary journal and book entries. 
· Managed collections of past due accounts to reduce outstanding AR issues.   
· Maintained cash forecast report to monitor expected cash receipts and disbursements. 
· Provide monthly and quarterly analysis of vendor invoices
·  Processed bi-weekly payroll for 75 employees and 10 Subcontractors via Payroll Service
Solutions processing and in-house processing via Quickbooks

DOMESTIC UNIFORM RENTAL, Philadelphia, PA                                         5/08 to 6/09
 Accounts Receivable Clerk 
· Posting customer’s payments in a timely manner
· Generating various reports to management
· Preparing daily deposits                                                                                                                                                                   

 MORRIS AUTO PARTS, INC, Philadelphia, PA                                                  6/07 – 5/08                  General Accounting Clerk
· Entered customer receipts in to database
· Completed daily cash position report

  MaST COMMUNITY CHARTER SCHOOL, Philadelphia, PA                        9/00 to 12/05
     Teacher – Student Assistant (TSA)                                                                         (College)
· Hall monitoring    
· Minor disciplinary actions 
· Assisting teachers with various responsibilities
· School Bus Driver                                    
                                                                                                                                                      
                                                                 
      SHORT TERM EMPLOYMENT
      Tactical Bookkeeping, Data Entry 4/2017 – 6/2017
      Food Basics, Cashier-Clerk, 2006
       
