February 14, 2019

To Whom It May Concern;
[bookmark: _GoBack]It is with great interest that I am writing to you in response for your listing on Indeed. I have attached my resume which briefly outlines my professional experience and skills. From my resume, you can see I have extensive experience in student accounts as well as office administration. In addition, I possess strong interpersonal skills and have experience working directly with students as well as their parents in a diverse student setting. I feel that this combination of skills makes me uniquely qualified for the position that you have posted.

 It is evident from your job listing that the position requires someone who not only has excellent credentials but also thrives in a challenging environment. As you can see from the enclosed resume, my experience demonstrates these very qualities.

My enthusiasm, experience, and skills are well-tailored for this position, and I would appreciate the opportunity to speak with you about your needs. Please feel free to contact me if you require any additional information. In the meantime, thank you for your consideration. 

Sincerely,
Mary Mullen
(267)218-1986
