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Summary
Dedicated and focused Teacher who excels at prioritizing, completing multiple tasks simultaneously and followingthrough to achieve project goals. Seeking a role of increased responsibility and authority.

Highlights
Microsoft Office proficiency		Mail managementMeticulous attention to detail	Schedule managementExcel spreadsheets	Self-starterResults-orientedSelf-directedTime managementProfessional and matureStrong problem solverResourcefulDedicated team playerStrong interpersonal skillsUnderstands grammarProofreadingMeeting planning
Accomplishments
I recently obtained my CDA in Infant and Toddler educationI have travel experience as a performer/singerI have community service experience in the states and abroad. I have done everything from building community gardens inthe mountains of the Dominican Republic to Volunteering at AIDS and HIV awareness social services programs.
Experience
Teacher		01/2011Bright Horizons Of Philadelphia	Philadelphia, PAAt Bright Horizons I currently work in the infant program and my responsibilities include but are not limited to:Lesson Plan preparationTeam LeadCreating Bright Spaces for Babies trainingAssisting Infants with Developmental MilestonesCommunity OutreachCreating Individual Child PortfoliosParent Teacher conferences
Studio Singer and Background Vocalist	10/2009 to 05/2011Uplift Management		New York City, NYAs a studio session singer and background vocalist it was my responsibility to learn multiple songs in a week, day oreven hour's time. Lay vocals on tracks for various recording artist in preparation for tour or album release. I also traveledwith several musicians as a background singer.
Teacher	09/2009 to 01/2011Computer Kids Childcare		Philadelphia, PAAt Computer Kids Childcare my responsibilities included:

Lesson Plan preparationLead Teacher for after school program
Helping Oder Toddlers reach age appropriate milestonesMentoring and Summer Camp Counselor
Teacher AssistantFairytale AcademyAs a teacher assistant at Fairytale Academy my responsibilities included:Lesson plan prepAssisting Young Toddlers in reaching age appropriate milestonesParent Partnership Program
Administrative Support, Receptionist
Careers USAI was assigned to many different temporary positions with Careers USA, including:File ClerkReceptionist at Law FirmData Entry SpecialistResearch Assistant
Research AssistantUniversity Of Pennsylvania Law SchoolAs a research assistant my responsibilities included:Data CollectionData EntryReceptionistData AnalysisPresentations/SeminarsRecruitment and Home VisitTest Proctor
Education
High School Diploma: BusinessUniversity City High School
Bachelor of Arts: Early Childhood EducationGrand Canyon UniversityIn the process of transferring schools to finish my degree






09/2008 to 02/2010
Upper Darby, PA





09/2006 to 04/2008
Philadelphia, PA






04/2002 to 05/2004
Philadelphia, PA













1997
Philadelphia, PA, United States

Phoenix, AZ, United States
