Natalie C. Hensley
660 Earles Lane • Newtown Square, PA 19073 
stoicaltec@gmail.com • (610) 550-1723                                       LinkedIn: Natalie Hensley                                                               
EDUCATION                                                                                                               Certificate in Non-Profit Management,                                                                           Delaware County Community College, Media, PA - July 2015                             
Bachelor of Arts in History with minor in French,                                                               West Chester University, West Chester, PA – May 2015
GPA: 3.17
WORK EXPERIENCE
Beacon Hill Staffing, (Wellworks4you, Wellness Services) West Chester PA, Administrative Coordinator, Part time Temp, End of Oct to Dec 2018, Auditing forms to ensure their correction.
Monarch Staffing, ( Lumberments Merchandising company) Wayne, PA, Office Assistant, Part time temp, September to October 2018: Filing papers and entering data. 
Longwood Gardens, (Botanical Garden) Kennett Square, PA, Guest Service Associate: Seasonal Part-Time, October 2017 to January 2018: Greeting and assisting guests at the garden, general customer and guest services duties. 
Touching Hearts, (Home care company) Downingtown, PA
Companion care March 2017 to present: Assisting elderly and disabled people in their daily task, ensuring their saftey and happinesss.

Office of Mark Cronin, Esq. (Family Law), West Chester, PA.
Secretarial work, January 2017 to April 2017: Typing, photocopying, and filing duties.

VOLUNTEER WORK
Eldernet Assistance Program, (Elderly assistance program) Bryn Mawr, PA                                                                                                         Personal aid, 2011: Helped an elderly blind person with organizing bills and mail.
Companion care, 2016:  Helped and conversed with an elderly woman with a respiratory illness. 
Prysm, (LGBT Youth center) Media, PA 
Guidance Services, 2012-2016: Chaperoned events, lead discussions, and group guidance sessions.
PA competes, (Legislative Campaign) Philadelphia, PA
Phone bank, and organization assistance for the phone bank, June-October 2015.

Fund for a Cause, (Environmental non-profit) Chester, PA                                                                                                                       Office Intern, Summer 2013:Performed marketing tasks (phone bank, data entry, direct mailing). 
