Mark DiDonato, Sr.
2729 Clifton Drive   Bensalem, Pennsylvania 19020             
Cell: 267-334-3324                     

February 26, 2019

Dear Sir/Madam:
 
I am a highly skilled Administrative and Accounting professional with a cross-functional background in business administration and operational strategies, and accounting projects. I have had extensive experience with a broad range of professional positions and would welcome the opportunity to contribute to your organization’s plans.

Accustomed to fast-paced environments where deadlines are a priority and handling multiple jobs is the norm, I enjoy challenges and will work hard to achieve your objectives. If you are seeking a qualified and productive individual who looks for a challenge as opportunities to learn, then I am the right person for the job.

Enclosed is my resume for your review. Some of my key strengths and achievements include:
· Capable of quickly assessing an organization’s financial and administrative procedures, information systems, and internal controls to ensure that records are accurate, controls are adequate, operations are efficient, effective, and are in compliance with applicable laws and regulations.

· Highly developed financial business communication skills with the ability to successfully interact with an exceptionally diverse customers and business partners.

· Exceptional ability to manage projects while meeting rigorous regulatory standards, strict budgets, and staying on schedules.

My administrative skills and practical knowledge are well suited to the goals of your organization. I look forward to the opportunity to meet with you and learn more about your organization, its plans and goals, and how I might contribute to its continued success. 


Sincerely, 
     
Mark A. DiDonato, Sr.
Enclosure


