                    Esha Cover Letter

      Dear Hiring Manager,

      I was excited to read about the job opening at your company. I have four years

      of experience in a variety of fields including Filing, Sorting mail, Copying, Faxing

      Answering phone, mailing machine postage, Opening mail. Distribute the mail

      and package, put information into database. In addition to me extensive 

      experience. I have strong communication, customer service skills. My back

      ground makes me an excellent candidate for this position. Thank you for your

      consideration. I look forward to hearing from you to arrange an interview at

      your conventient time.

