Christine Carter
404 Kingwood St. Apt 2
Morgantown, WV 26501

March 28, 2019
Dear Cora Services Inc. Team,

I have wanted to work in a helping profession ever since my third-grade school counselor Mrs. Able, helped me discover a passion for helping others. Although I only saw her once a week while my parents were going through an unpleasant custody battle, she created such an impact on my life. I am contacting you in order to express my interest in the full-time, Drug and Alcohol Case Maanger for Cora Services Inc, that was posted recently on Indeed. I will be graduating in May of 2019 from West Virginia University College of Arts and Sciences with a Bachelors degree in Multidisciplinary Studies. The areas of emphasis of my degree are in Sociology, Counseling, and Women and Gender studies. 

My work experience coupled with my undergraduate education and personal life experiences have prepared me to succeed in this position. I am a highly motivated, self-assured, compassionate and lively individual who always looks at the glass half full. As a young adult, I am constantly looking to learn new things and better myself as an employee, friend, and individual. West Virginia University has given me many opportunities to grow as an individual, including volunteer opportunities that have developed my passion for helping others.

During my undergraduate studies I have developed a professional identity in counseling by participating in field work with clients and supervisors. As a part of my studies I have learned how to interact with clients from all different backgrounds in a professional manor.  I am very knowledgable in several counseling techniques and have a compassionate approachable demeanor.

My interest in this particular position is very strong. If you have any questions, or would like to schedule an interview, please contact me at (304) 282-9273 or at crcarter@mix.wvu.edu. I would very much appreciate an opportunity to discuss in more detail how I believe that my skills and interests are aligned with the mission and goals of your organization. Thank you for your time. 

Sincerely, 
Christine M. Carter 
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Profile
Highly motivated student with exceptional facilitation skills and proven ability to work with colleagues. Distinguished for leadership team-building and excellent conflict resolution abilities. Adept at building and maintaining relationships as well as implementing community services to ensure client wellness.

Work hisotry
August 2017 – Current	     Applebees Bar and Grill 	Morgantown, WV
Server Trainer
Trained new team members on restaurant procedures, menu items and performance strategies.
Professionally and efficiently resolved issues and enhanced customer satisfaction ratings. 
Displayed enthusiasm and quality service to customers, which resulted an increased in business.
Janurary 2019 – Current 	   Mountianeer Boys and Girls Club	   Morgantown, WV
Volunteer
Supervised, participated in, and administered recreational and academic activities with children from K-12.
Mentor children on different situations they might be going through whether it's in school or out of school problems.
Working together with co-workers to create a safe and friendly environment for the children

Janurary 2018 – May 2018   WVU Equine Studies Program 
Event Coordinator 
Organized special events and service drives to support the needs of the WVU Equine Studies Program.
Participated in meetings to discuss new fundraising opportunities.
Raised approximately $1,200 in funds for event.
Entered details such as payments, RSVP and call logs into Excel system.





Education
August 2014 – May 2019	  West Virginia University 	Morgantown, WV
Bachelor of Arts and Science: Multidisplinary Studies
·  Emphasis in Sociology, Counseling and Women and Gender Studies.
· Related coursework: Gender and Crime, Gender and Violence, Youth Violence, Human Services Capstone, Human Diversity, Principles of Human Communication, Diversity and Human Relations.
· Continuing education at Capella University for Masters in Mental Health Counseling starting  August 2019.



3
