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Summary
Highly focused and motivated student with a strong work ethic. Effective multitasker able to handle a high volume of projects with accuracy and professionalism. Adept at working well in a team setting or independently with little to no supervision.    
Work History
2018 ~ 2019
United States Postal Service               	Philadelphia, PA
Mail Handler
· Manually sort mail in to specific zip codes
· Send mail overseas
· Work with AI #4 machine to sort/organize bundles of mail into zip codes

· 2016 ~ 2018                        	  	  	
· Aldi’s Food Market                                   	Philadelphia, PA
·  Store Associate 
· Cashier duties including screening photo ID’s for credit purchases and bagging groceries
· Keep work areas clean, stocking and moving heavy machinery

· 2017 ~ 2017	  	  	
· Family Court – Juvenile Probation         	Philadelphia, PA
· Assistant
· Jam sessions-  which consist of meeting with probation officers, and juvenile, Observing meeting and  taking notes
· Assisting with house monitor being removed from juvenile’s
· Court summaries- consist of  Inserting juvenile’s intake summaries into the data system
 
· 2014 ~ 2015
· Staples                                                       	Bryn Mawr, PA
· Copy & Print Associate 
· Completed customer orders by phone, fax or email
· Handled walk-in projects from customers
· Assisted customers with copy and printing jobs
· Cashier

· 2013 ~ 2014
· Harcum College Financial Aid Office     	Bryn Mawr, PA
· Office Assistant
· Duties included answering phones, triaging calls, filing, copying, faxing and mailings
· Worked on special projects when needed to assist in department production
Education
[bookmark: _61y0aodbq5dr]Temple University                                     	Philadelphia, PA
Major: Criminal Justice
Bachelor’s Degree received 2018
 
Harcum College                                        	Bryn Mawr, PA
Major: Criminal Justice
Associates Degree received 2015
 
Mathematic Civic & Science Charter     	Philadelphia, PA
Diploma 
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