Leroy Sullivan
1821 W Huntingdon St, Philadelphia, PA 19132
Cell: (267) 838-4454 Email: Leroykak100@gmail.com
EDUCATION
Philadelphia Performing Arts Charter School Vine St Campus, Philadelphia, PA, 2017
National Honors Society, 2014-2017
GPA: 3.9

WORK EXPERIENCE
Educational Assistant, The Sierra Group Academy, Philadelphia, PA, 
May 2018-March 2019
· Reinforced lessons presented by teachers and reviews with students 
· Prepared activities to help enhance the academic, emotional, and physical development of students
· [bookmark: _GoBack]Created daily reports for the skills learned by students  
Office Assistant, Versatile Towing, Philadelphia, PA
March 2014-June 2017
· Assisted and greeted customers via phone and in person
· Managed requests or directed the person or matter to the proper sources
· Used a computer with a variety of applications including Word, Excel, and Outlook
· Provided invoices and receipts for customers manually or on our software
· Operated office equipment such as photocopiers, scanners, and fax machine
 
Admissions Assistant, Girard College, Philadelphia, PA
January 2013 – January 2014
· Answered telephone and in-person inquiries to admissions office
· Communicated with various staff regarding evaluations and admission students
· Created flyers to inform students about upcoming events

VOLUNTEER SERVICES
·  North Canton Church of Christ: January - April 2018
· ACCT Animal Shelter: May 2014- August 2017
· American Red Cross: April 2017
· Earth Day Trash Pickup: March 2017
· Gave Out Rice for MLK Day: January 2017
· Painted Murals on MLK Day: January 2016
· String Theory High School College Fair: April 2015
· Monumental Baptist Church: May 2014

