Human Resources Department 
To whom it may concern,
[bookmark: _GoBack]I have always wanted a job where I could help other people. What a better way to accomplish this goal than as a valuable asset to your agency. I’ve included my resume so you can get an idea of my experience and capabilities, but I think an in person meeting would really give you an opportunity to judge my professional abilities. With my well-rounded professional background, I look forward to a new and interesting career opportunity with your agency. 
Best regards
Melvin J. Tarn
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