[bookmark: _6qvvfryxrw5o]Eboney Barnes
ECBarnes14@outlook.com
215-688-6396
[bookmark: _inx73jfg7qti]SKILLS
Microsoft Office
-Word
WPM 38-40
-Excel

OpenTable
Aloha 
[bookmark: _5sh58lh512k2]EXPERIENCE
[bookmark: _mu43qcboozqe]McCormick and Schmick’s - Hostess, Administrative assistant 
March 2018 - PRESENT
[bookmark: _25ksbxwbal7a]Julius Silvert - Sales Associate, CSR
May 2017 - January 2018

· Directing and assisting customers' calls with orders and specific items
· Assist and help the customers with the correct goods and beverages for their restaurants.  Match and process payments
· Meet daily quotas 
[bookmark: _qttiqnuhschn]Lucky Strike - Receptionist, Administrative Assistant 
December 2016 - April 2017

· Filing papers, answering phones and direct calls to the appropriate party. Greet customers and familiar clients. The venue was primarily entertainment which means parties were also a big part of the position. Schedule times and make sure party paperwork aligned with the corresponding times. 

Marathon Grill - Hostess, Server 
[bookmark: _pwnp1k6vsbh1]March 
[bookmark: _jdnsysjbkfhj]


Community College of Philadelphia - Associate’s in Criminal Justice 
September 2013 - May 2016

Prep Charter High School - Diploma 
2007-2011
[bookmark: _3hy8rkwzatey]References
Lucky Fischer 
Former classmate 
215-290-1514

Sydney Walton 
Former supervisor 
215-545-2471

