Sheri Lee, CMAS
1787 Scattergood Street. 
Philadelphia, Pennsylvania 19124
215-906-1165
Leesheri94@yahoo.com
 
Summary
Courteous and dedicated Medical Administrative Specialist offering strong knowledge of billing and coding, patient care tasks, secretarial and communication skills at your facility.

Education  
Lincoln Technical Institute, Northeast Campus - Philadelphia, PA
Medical Office Assistant Program – Diploma, July 2017
· Certified Medical Administrative Specialist by American Medical Technologist

Skills
Computer literate; experienced in multi-line telephone systems and appointment scheduling procedures, Ability to maintain medical record documentation for both electronic medical records and paper records, Microsoft Office, Knowledge of medical and legal issues, OSHA regulations, medical waste management, HIPAA regulations, Managed Care and Third-Party payers. Knowledgeable in ICD-10-CM, CPT, HCPCS and ICD-10-PCS.

Experience
Medical Billing Group – Jenkintown, PA
Externship
May 2017 - June 2017
Duties: Completed data entry of patient demographics and appropriate CPT codes. Applied payments to patient accounts. Typed out appeals to dispute charges.  Filed and sorted billed charges. Answered phones to assist providers and patients with their billing questions.

Michaels
Sales Associate
August 2018
Duties: Responsible for interacting and assisting customers with inquiries, maintaining a safe and clean work environment that complies with company policy and procedure, and restock shelves.

Target
[bookmark: _GoBack]Sales Floor-Hardlines
November 2018
Duties: Responsible for interacting and assisting customers with inquiries, maintaining a safe and clean work environment that complies with company policy and procedure, and restock shelves.






 
 
