	                                      Malik Aaron Means 
Phone number: 610-883-2333
Email: meansmalikpsu@gmail.com				
LinkedIn: www.linkedin.com/in/malik-means-11a80b131 		

Professional Summary 
A result-oriented college graduate with attention to detail and the ability to handle challenging situations successfully.

Education 

The Pennsylvania State University                                                              University Park, PA 
Bachelor of Science: College of Earth and Mineral Sciences 
Major: Physical and Environmental Geography 
Minor: Climatology                                                                                  
 	Graduation: Dec 2018  
Major Projects: Participant in the poster exhibition within major. Duties included working with ArcGIS and ArcMap.  
Knowledge & Skills: ArcMap, ArcGIS, Microsoft Office, Timberline, TimberScan

Employment History 
	
Administrative Assistant                                                                                 Conshohocken, PA
Global Energy Services (GES)                                                                  2011 – 2017 (Seasonal) 
Responsibilities: 
· Administrative office support to managerial team of 5 
· Data entry & management
· Document controller
· Invoice check match
· Assist with time-card review to assure accuracy 
· Ensured accuracy of expense reports & per diem verification


Audio Visual Technician                                                                               University Park, PA 
Penn State Hospitality Services                                                                  May - September 2018  Responsibilities:
· Insured that AV equipment was setup correctly 
· Ensured lighting and sound Levels were appropriate for guests 
· Guests relations

Food Service Worker                                                            	             University Park, PA
Penn State Residential Dining – South Food District                                               2017 - 2018 Responsibilities:
· Utilized strong communication skills to serve customers; Received employee of the month in March 2018
· Food preparation 

Warehouse Worker                                                                                             Philadelphia, PA            
United Parcel Service                                                                                                   2014 - 2016 
Responsibilities: 
· Receiving, scanning incoming packages 
· Quality control for packages to ensure that they are in respectable condition for sending 
· Loading packages into a truck feeders 

Volunteer Experience & Accomplishments 

Pennsylvania Climate Studies Internship (Volunteer)                          University Park, PA
          Spring 2018,  Fall 2018
Responsibilities
· [bookmark: _Hlk524075249]Accessed, managed, and recorded climatic data for Pennsylvania using Excel 
· Summarized weather for the specified months of March and November for newsletter 
· Summarized the meanings of technical weather & climatic terms for the collegial public 

Horticultural Center Program                                               Fairmont Park, Philadelphia, PA
 Fall 2014, Summers of 2015 & 2016
Responsibilities:
· [bookmark: _Hlk524075231]Assisted full-time with managing gardens 
· Aided managers related to employee weather conditions 

CAREERS Camp                                                              Howard University, Washington, DC
Summer 2014
Sponsor: National Oceanic Atmosphere Administration (NOAA) & recommended by Glen “Hurricane” Schwartz 
· [bookmark: _Hlk524075280]Performed Measurements with Weather Instruments such as rain gauges 
· Developed a Project with the National Weather Service

HOPES Program with Glenn “Hurricane” Schwarz.                                    Bala Cynwyd, PA   									              Fall 2014,  Fall 2016 
· Assisted Glenn “Hurricane” Schwartz with forecasting
· [bookmark: _GoBack]Discussed various topics of weather forecasting 




