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To whom it may concern: 
Perhaps this may not have occurred to you in just this way, but I am sure there are times when you did not want mere assistance in doing something--you wanted someone who can follow the instructions needed and perform the task efficiently and with quality. 
I am someone who can handle the job described with aplomb and skill while facilitating and maintaining a productive work environment.  I’ll work wherever you need me and until the job is done. My strength lies in identifying trends, creating innovative ideas, working with all parties necessary to complete a job, building and leading teams,  and presenting solutions while working in a fast pace environment. I enjoy working with cross-functional teams to identify the consumer’s needs. I am accustomed to getting instructions, and then going off and bringing you the results you want. 
· Hard worker that is willing to put in the effort until the job is done
· Open availability
· Reliable
· Solid technical problem solving skills
· Enjoy building solid relationships and leading diverse teams
· Personable attitude and eagerness to learn and impress
· MSOffice/SPSS/Quickbooks proficient
· Professional attitude
· Computer savvy/multi-tasker
[bookmark: _GoBack]I always say yes to a new assignment, I have the talent, the knowledge, and the skills.  I would be delighted to be your next employee and can be reached at 718-419-0554 .
Sincerely, 
Matthew G. Tann



