SUSAN C. SULLIVAN
2657 Fernwood Avenue, Roslyn PA
215-370-4393 
susancsulli@gmail.com
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EDUCATION

· Pennsylvania Certification (Provisional) – Instructional I (All Subjects Grades 4-6; Mathematics Grades 7-8), November 2017
· B.A. – Middle School Mathematics Education, Arcadia University, 2015
· A.A. – Secondary Education, Montgomery County Community College, 2011 

TEACHING EXPERIENCE

Math Teacher, Grade 7 – Warren G. Harding Middle School, Philadelphia, PA (August 2018 – November 2018)

· Responsible for teaching 3 roster sections containing 28-35 students each
· Aligned instruction with district-wide blended learning objectives using enVision textbooks and Imagine Math software
· Integrated PBIS and restorative practices into our classroom community.  Member of PBIS committee
· Worked closely with MTSS specialist, school guidance counselor, dean of students, and other 7th grade teachers to develop and implement trauma-informed classroom management and instructional practices that addressed the needs of our students
· Maintained timely and effective communication with caregivers/parents

ACADEMIC COURSEWORK EXPERIENCE

· Student Teaching Practicum, 6th Grade Mathematics – Walton Farm Elementary/Mrs. Deborah Fusco, Lansdale, PA (Spring 2017)
· Pre-Student Teaching – 7th Grade Pre-Algebra - Pennbrook Middle School/Mr. David Allen, Lansdale, PA (Fall 2016)
· English Methods - Mighty Writers, Church of the Advocate, Philadelphia, PA (Provided individual scaffolding to students, Spring 2016)
· Science Methods - Two STEM-In-A-Box Lessons/Improving a Play Dough Process, Belmont Hills Elementary, Belmont Hills, PA (Spring 2016)
· Social Studies Methods - Breakthrough of Greater Philadelphia/Germantown Friends School (Co-teacher, Fall 2015)
· Arcadia University College Fellow – Girls Today, Leaders Tomorrow (Created and facilitated community-building activities, Fall 2013-Spring 2014)
· Mathematics Methods – Plymouth Whitemarsh High School, 9th Grade Integrated Mathematics/Ms. Michelle McLoughlin (Created lesson plans and provided small group/individual scaffolding (Fall 2013))


ADDITIONAL TEACHING AND VOLUNTEER EXPERIENCE

· Personal Tutor (student preparing for mathematics entry test for electrician’s union (passed), Spring 2016)
· Sunday School Instructor and Children’s Holiday Choir co-teacher, St. Paul’s United Church of Christ, Fort Washington, PA (Approximately 1999-2010)
· Co-taught and co-designed week-long nature unit at Cub Scout summer day camp (pollinators, poisonous local plants, environmental education/Leave No Trace), led nature walks at other group outings (Approximately 2002-2007)
· Library/Publishing Center/May Fair/Room Parent Volunteer, Roslyn Elementary School, Roslyn, PA (Approximately 2001-2008)

ADDITIONAL EMPLOYMENT HISTORY

Consumer Relations Representative (Phone), C3i/Telerx, Horsham, PA (May 2013-May 2018)

· Consumer relations phone representative for globally recognized beverage company
· Served as Mentor for new hires
· Assisted in maintaining consumer relations database (product specifications, talking points, procedures)
· Ensured that representatives had the information they needed to answer anticipated questions prior to product launch
· Arranged information to best suit needs/preferences of representatives
· Received several Telerx/C3i Excellence Awards for teamwork, attendance, and exceeding performance metrics for call handling

Supply Clerk/Facilities Division Clerk Typist, Naval Air Warfare Center, Warminster, PA (August 1987-March 1997)

· Liaison between maintenance and supply departments for materials/services requisitioning and receiving; ensured that established procedures were followed in event of audit by supervising agencies
· Created outgoing correspondence in accordance with pertinent government regulations
· Trained new hires 

Clerk, Roslyn Library (1985-1987)

· Assisted patrons with inquiries regarding Dewey Decimal System and general library procedures
· Checked out books for patrons, requested payment of fines when appropriate
· Reminded patrons and their children of the library’s expectations for appropriate behavior

HOBBIES:

· Music (Singing, Playing violin/guitar/bass/piano)
· Bird/Wildlife Watching
· Gardening

