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	Summary of Qualifications: Reliable and outgoing with excellent verbal and written communication skills. Experience with creating and keeping logs and plans. Detailed knowledge of the importance of confidentiality. I have been in recovery for 4+ years and have exceptional knowledge of the 12 working steps.  Exceptional knowledge in aftercare planning, locating recovery resources, running groups and maintaining vast organization.  I have experience with treatment plans and providing aftercare coordination.  I have excellent time management skills and am able to quickly learn and adapt to new concepts and skills while handling multiple responsibilities simultaneously.


Experience
	March 2018-Present
Case Manager, Pyramid Healthcare
I work with all clients in their aftercare needs.  I find and provide resources based on a client’s specific goals and recommendations is mind.  I have built a large network of resources in the area that include, but are not limited to, halfway houses, recovery houses, IOP/OP’s, mental health therapists, CRS/CPS and job related referrals.  I work consistently with therapists to provide case management such as phone calls, probation/court letters, SSI etc.  I work with every client in the facility and am responsible to getting and setting up their aftercare plan so they have the resources and appointment’s necessary for their discharge.  I run specialized topic groups 2-3 days every week. 

Nov 2016 – March 2018
Detox Specialist, Pyramid healthcare
[bookmark: _GoBack]Maintained structure and organization in the detox unit.  Knowledge of maintain a caseload of 7 clients.  I created aftercare plans, and submitted PCPC’s.  Participated in weekly and monthly supervision.  I had experience in treatment planning with the clients on my case load.  I had to problem solve and was able to work well both individually and with a team.  I worked on addressing client’s needs, and working with them to determine their next level of care and providing appropriate recommendations based on their assessment.  


	Nov 2016 – June 2016
Secretary, Ed Russo Consturction
I created and maintained accounts payable and receivable.  I kept organized records detailing jobs execute.  I had to make sure others stayed on task and had a clear understanding of their job duties.  Took daily calls, entered all orders, faxes, backorders, and credit memos into QuickBooks.




Education
	Currently in school: Graduate Sept. 2019
BS in psychology, capella university
I am currently in school for my bachelors.  I currently have a 4.0 and have been recognized on the Dean’s List for the past three semesters.  I have my Associates degree and will graduate in Sept. 2019.  I will continue to go straight throw for my Masters after by BS. 

	Dec 2017
CRS, Pro-Act
I am a certified recovery specialist.  I am well versed in confidentiality, HIPPA and finding or providing resources.  I am a certified mental health first aide. I have a detailed understanding of being supportive to people in early recovery and how to meet them where they are at. 


Skills
	Excellent Time Management Skills
Detail Oriented
Knowledge of recovery community resources
Quick learner
Able to adapt to new situations
I am trained in ASAM Criteria
Working knowledge of DDAP and CARF regulations
	Excellent Multi-Tasker
Strong communication skills
Strong team player
Take constructive criticism well
Great problem solver
Working knowledge of CareLogic
Excellent typing/documentation skills


Activities
I am a person in recovery so I understand the fears associated with leaving treatment and entering the “real world”.  I feel I can personally relate to clients while maintaining a strict professional manner.  My goals are to one day become a substance abuse counselor.  I am working on my goals by going to school full-time for my BS in Psychology and I plan to continue to get my master’s degree.  My goals are to be able to improve my knowledge as a professional in the recovery field and continue to grow in my career within the drug and alcohol community. 
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