
wendy c baylor
3953 Parrish Street
Philadelphia, PA 19104

To Whom It May Concern:
I’m writing in response to your job post. I pride myself in the work that I do. I pay close attention to detail and make sure everything is done as it should be. I also work well with others and can help anybody when needed. I am eager to learn new things. I am a friendly and dedicated person. 

I’d like the opportunity to tell you more about how my skill set could contribute to the successful day-to-day running of your company. I am focused on whatever you need me to be, and I am both determined and persistent. I’ll be happy to supply strong references at your request. I am also very well at working independently. 
I am confident that I can perform the job effectively. Furthermore, I am genuinely interested in the position and in working for your company. Your company has an excellent reputation and comes highly recommended to me.

Would you please consider my request for a personal interview to discuss my qualifications and for me to learn more about this opportunity? You will be able to contact me best at 267-243-1249 or wcncb83@gmail.com.
Thank you for your consideration. I look forward to discussing the position with you.

Sincerely,

Wendy C Baylor

