Richelle Shippen
richelleshippen222@gmail.com
March 05, 2018
To Whom It May Concern
RE: Drug and Alcohol Counselor Position
 Dear Hiring Manager, 
As my resume indicates, I possess more than quite a few years of progressive experience in the field of co-occurring disorders as well as drug and alcohol. My professional history includes positions such as resident adviser and drug and alcohol.
Most recently, my responsibilities as drug and alcohol counselor at Presbyterian and Girard Medical match the qualification's you are seeking. As the drug and alcohol counselor (intern), my responsibilities included running individual sessions and group therapy, I also was responsible for biopsychosocial which are similar to ones stated in job posting]. I assisted in the successful completion of individual and group notes which is similar to what the job posting stated. My supervisor also relied on my ability to communicate with the clients as well as my skills at screening and assessment.
[bookmark: _GoBack]I have attached my resume for your review, and I look forward to speaking with you further regarding this available position. 
Thank you, in advance, for your consideration. Richelle Shippen
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