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Dear Sir/Madam,

An innovative and meticulous professional with over 15 years of experience in criminal justice, case management and human services, I am writing to express my interest this position with your organization and enclosing my resume for your consideration and review.  As a very innovative, articulate, and meticulous professional with eagerness to expand my horizons and meet new challenges, I am confident my qualifications will meet your requirements.  

Along with a strong education and training background, I would bring to the position a superior work ethic, developed skills and a commitment to excellence.  I have expanded and refined my talents and welcome the opportunity to showcase them for you. 

My expertise in understanding the intricacies of management, the human services field(s), along with comprehensive program development and implementation, stellar communication, leadership and client service skills will allow me to be very productive member of your staff.

I take great pride in my work and receive immense satisfaction from knowing that through my actions I have satisfied the diverse needs of my employers and clientele.  I am eager to do the same in this capacity.

The enclosed resume summarizes my background and experience. Please contract me for a more in-depth review of my qualifications. 

Thank you in advance for your consideration.  I look forward to your response. 

Yours in service,

Sheena M. Butler









