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CAREER OBJECTIVE.

Dedicated Administrative assistant motivated to maintain the flow of administrative duties to contribute to the success of a company. Proven ability to establish rapport with clients and exceeds the aims of the company.Driven ,reliable  and prioritize the abilities and time management of the company.

· Administrative Assistant 
· Paraprofessional 
· Health care worker 


EXPERIENCE 

Customer service representative 
· Receiving and making calls.
· Filling documents.
· Making sure that all the workers have their schedules weekly.


Paraprofessional
· Pick daily activities for kindergarteners.
· Make sure they are doing their lessons properly and help them when needed.

Health care worker
· Ensure that my clients are in good health by checking their temperature and giving them their medications.

EDUCATION 
· SOS Hermann Gmeiner High School 2014.
· Community College of Philadelphia majoring in Culture Science and Technology 2015

EMPLOYERS 
· Macys and Bloomingdales 2014 to 2019
· Unlimited Staffing Solution 2015 to 2017.
· US Medical Staffing 2016 to 2018.







