CEPHUS S. HALES-RICHARDSON
508 EAST 10TH STREET ♦ CHESTER, PA 19013 ♦ 610.639.6202 CEPHUSRICHARDSON@COMCAST.NET

Greetings:

I am writing you to express my keen interest in becoming a member of your work force.  I receive my Bachelor of Arts in Political Science from Cheyney University in May 2010 with a 3.10 GPA, Masters of Business Administration, Human Resource Management in December 2018 with a 3.80 GPA; I know that working for you will allow me to broaden my knowledge. Having achieved many goals during my undergrad studies, I am interested in expanding my professional horizons by seeking a long-lasting career with your company. I am very interested in a position and I have enclosed resume for your review and consideration. 

I do enjoy a reputation as efficient hard worker and have a knack for immediately establishing good rapports with clients.

As a team member of your organization, I can provide,

· Efficiency, reliability, accuracy with numbers, and detail.
· Maturity, honesty, ability to look at challenges as opportunities.
· Ability to develop and lead a team.

My objective is to establish a time when we can meet to discuss how my talent, professionalism, and enthusiasm will add value to your operation. Thank you for your consideration. I look forward to speaking with you soon.

[bookmark: _GoBack]Sincerely, 


Cephus S. Hales-Richardson

