AURORA DENSON
 514 Millbridge Road, Clementon, New Jersey 08021
 856-522-6636  aurora.denson@gmail.com

--HR MANAGER~ RECRUITMENT ~ ORGANIZATIONAL LEADER/CONSULTANT --

	
	QUALIFICATIONS PROFILE
	



Well-organized and multifaceted professional, equipped with diverse experience in general operations, administrative support, and   human resources; complemented with skills in leadership and management within various industries. Known for solid multitasking abilities in handling leadership functions within highly challenging and deadline-driven environments, as evidenced by multiple promotions within the Camden City School District. Adept at establishing and cultivating productive working relationships with all levels of individuals and professionals from different backgrounds and cultures.

	
	CAREER HIGHLIGHTS
	



· Presided over the ongoing district-wide EVVRS leadership training, including monthly follow-ups and file review for all schools, which significantly brought 75% increase in incident reporting.
· Contributed significant insights in developing a federal grant
· Led the reorganization of personnel records for more than 3000 district staff.
· Brought significant improvement to the special compensation process for 27 district schools and more than 150 staff. 
· Developed and implemented a new process for teacher certification that improved the communication with staff of the New Jersey Department of Education (NJDOE), increased teacher certification by 75% in two years, and streamlined the review of employee files.
· Applied modification to a two-year employee history and job movement in the school’s HRIS management system in six months.

	
	RELEVANT EXPERIENCE
	



CAMDEN CITY SCHOOL DISTRICT, CAMDEN, NJ
Human Resources Staffing Specialist, Division of Talent and Labor Relations	2018
· Talent Partner responsible for surfacing and supporting solutions to staffing issues for Central Office Departments and/or school(s)
· Recruited and selected for current and pending vacancies, and supported implementation of District instructional, talent vision and strategy through screening and selection events
· Maintained the online application system 
· Trained and supported principals and central office leaders or their designees in using the online application system 
· Planned and prepared onboarding events  
· Managed the onboarding process to improve new hire experience and maintain compliance with federal, state and local regulations 

REVEL NAIL, TURNERSVILLE, NJ
Human Resources Coordinator	2017–2018
· Collaborated with owners and team managers to develop processes and protocols
· Led change management initiatives with regard to all HR practices
· Created and managed a comprehensive selection an on-boarding process including managing relations between Revel and third-party staffing agencies
· Sourced candidates from multiple platforms
· Organized interviews with owners and team managers
· Implemented new hire orientation 
· Responsible for employee management; inclusive of compensation, benefits and scheduling
· Provided mediation and conflict-resolution; employee to employee and employee to management
· Managed termination process including post-separation conversations with NJ Unemployment

CAMDEN CITY SCHOOL DISTRICT, CAMDEN, NJ
Data Analyst, Office of Safety and Security	2016–2017
· Played a key role within the Office of Safety and Security (OSS) Department in executing the following responsibilities:
· Compilation of data reports and other analytical tools;
· Preparation and submission of payroll for the entire department of 135 staff; and
· Creation of databases for storing detailed OSS information on serious incidents, Electronic Violence and Vandalism Reporting System (EVVRS) statistics, equipment, and uniforms.
· Worked closely with various schools to develop a system used in ensuring the accuracy of EVVRS reporting.
· Closely monitor daily attendance to generate reports for the Division of Talent and Labor Relations and OSS Management Team.
· Facilitated professional development for the OSS Management Team to increase their knowledge and skill level.
· Displayed strong command in utilizing SMARTS, board book, personnel records, budget tool management, and other database systems to retrieve and submit information.

Duty Officer/Security Supervisor, Office of Safety and Security	2015–2016
· Rendered direct supervision to more than 110 school security officers.
· Performed in-depth assessments and made decisions on deployment and overtime assignments.
· Conducted in-depth investigation and developed solutions to prevent school-based incidents, including retrieving data from the exacqVision camera surveillance system.
· Proactively performed quarterly observations and evaluations to deliver feedback and coaching to officers, as well as school administrators through professional development seminars and school security drills.
· Expertly handled department budget, while processing payroll and requisitions.

School Safety Specialist, Office of Safety and Security	2014–2015
· Partnered with the executive director in selecting candidates for school safety officers and for final selection of school safety managers.
· Performed full-cycle recruitment for full and part-time staff, including benefit review.
· Prepared and submitted overtime, summer salary, and other payroll for more than 130 officers. 
· Executed daily administrative activities, including calendar management, travel and meeting schedule arrangement.
· Held full accountability in providing annual professional development to the officers.
· Led officer leadership training.
· Fulfilled responsibilities on behalf of the executive director, which involved attending events and assisting with special projects.

Human Resources Specialist, Division of Talent and Labor Relations	2013–2015
· Managed the pre-certification, enrollment, and provision of support to over 1800 district and charter school staff through the Provisional Teacher Program, including tuition reimbursement, and salary advancement 
· Thoroughly evaluated and closely monitored pertinent data on Provisional Teacher Program, including mentorship, payroll deductions, and evaluations.
· Provided professional counseling to applicants through standard application submission; as well as led training to new teacher mentors.
· Held responsibility in encoding New Jersey SMART district security management information data (SMID) into the state database on a bi-annual basis.
· Conducted American Council on the Teaching of Foreign Languages (ACTFL) language test for potential English as a Second Language (ESL) and bilingual teachers.
· Administered the processing and submission of semi-annual payroll for certified staff.

Clerk IIA, Human Resources	2012–2013
· Held full accountability in updating the SMARTS record system with district employee movement to assist the data operations manager.
· Generated and tracked requisitions and payroll through the SMARTS budgeting system.
· Rendered assistance in executing special projects within Human Resources and other departments as well as in compiling and submitting monthly leave of absence reports.
· Assumed responsibility in organizing and maintaining district file room.

	
	OTHER EXPERIENCE
	



SOURCE 4 TEACHERS, CHERRY HILL, NJ
Substitute Teacher	2008–2012

	
	EDUCATION
	



Master of Science in Human Resources Management: January 2020 | WILMINGTON UNIVERSITY, NEW CASTLE, DE
Master of Science in Organizational Leadership: May 2019| WILMINGTON UNIVERSITY, NEW CASTLE, DE
Bachelor of Arts in English: 2008 | RUTGERS UNIVERSITY, CAMDEN, NJ

	
	PROFESSIONAL DEVELOPMENT
	



Together Leader, Organizational Leadership Certification,
Human Resource Management Certificate (pending), SHRM Certification (pending)

	
	ACTIVITIES
	



[bookmark: _GoBack]Notary, Student Mentor, Event Planner, Runway Model, Freelance Make-up Artist

	
	TECHNICAL ACUMEN
	



HRIS Applications (Applicant Tracking Systems, Personnel & Budget Management Systems, Student Database System, and Time and Attendance System) Microsoft Office Suite | Google Documents Suite
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Aurora is analytical and has tremendous work ethic. Anthony Bland, Former Executive Director (Chief of Security)
CAMDEN CITY SD-OFFICE OF SAFETY AND SECURITY



