

	BRittany Adkins

brittanyadkins78@gmail.com

(215)251-2718

	

	Objective

Looking for a challenging position in the Business field with a prestigious organization.

	Skills

Comfortable working independently and in a group setting. Organizational skills, able to multitask, deal with gray areas reasonably, caring and believable communicator. Pay close attention to detail. Maintain friendly and open demeanor at all times. 



		Experience
Recruitment intern 
jevs human services 
08/2018-12/2018
· [bookmark: _GoBack]Review applications and resumés, Phone screen interview candidates and schedule for face-to-face interviews with Associate Directors, Administered drug test, Attended meetings for human resources department, as well as administer new hire documentation 
DSP- Merakey 
08/2016- Present 
· Work to improve, enrich, and respect the lives of individuals with developmental, physical, and mental disabilities
Shoprite
HUman Resources Assistant
03/2015- 09/2016
· Managed the full cycle recruiting process, including sourcing, screening and interviewing candidates as well as administering new hire employment documentation 

	Education
B.a business Administration  05/2019
Penn State University 
Summary Relevant Coursework: Advanced Business Writing, Human Resource Management, Marketing, Public Relations, Speech Communications, Information Science Technology 

	Certifications
· CPR & First Aid Certification- American Red Cross 2018
· MedAdmin Certification- Pennsylvania DHS 2016
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